[bookmark: _GoBack]________________________
 
________________________
________________________
________________________
________________________, ________________________ ________________________
 
________________________
________________________
________________________, ________________________ ________________________
 
________________________
 
My name is ________________________, and I am writing on behalf of ________________________. Our organization is ________________________.
 
At ________________________, we are currently working on a project that ________________________.
 
In order to make a difference, we rely on the support of generous individuals and businesses in our community. We would be most grateful if would consider providing ________________________ to our organization. Your support is critical to the completion of our latest project, and we will gladly keep you updated regarding our progress should you wish.
 
Please contact me at ________________________ if you are able to support our efforts to make a difference in the community. Thank you so much for your kind consideration of our request, and we hope to hear from you soon.
 
Sincerely,
 
 
 
 
________________________
